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Dear Parents

I am very pleased to welcome you to the Early Learning Centre at St John’s 
Grammar School. 

Joining the ELC is the beginning of a long journey for your family at St John’s 
Grammar and I encourage you to be active members in our community. It is 
well documented that children whose parents are involved at their school enjoy 
greater success. 

There are many opportunities for you to be involved in and out of the classroom 
and an ELC Parent Representative helps to coordinate ELC specific activities 
and events on behalf of the School Parents and Friends Association. This is a 
wonderful way of meeting the parents of children whose parties you will be 
invited to attend over the next 15 years!

If you have any questions, suggestions or comments please do not hesitate to 
approach myself or any of our friendly staff. Together, we want to ensure yours 
and your child’s time with us is as enjoyable and rewarding as possible.

Yours sincerely

Gay Illingworth
ELC Director
gillingworth@stjohns.sa.edu.au
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Gay Illingworth Director

St John’s Grammar ELC staff believe that their role is to provide a safe, nurturing 
and stimulating environment that facilitates the development of your child’s 
whole, unique potential. The program therefore is designed around a child’s 
spiritual, psychosocial, cognitive/creative and physical development and is 
delivered by qualified teachers and educators.

Our staff constantly monitor each child’s progress and encourage regular 
communication with parents.

Parents are valued by staff as the first and continuing educators in their 
children’s lives. Parents provide a strong support network for each other, their 
children and for staff.

“...the child in our school is not isolated. He/she is a microcosm of human society. 
The ideal reality of this society lies in unity and coherence, respect and love...”

Dr Maria Montessori

Sue Cullen Teacher (3 Year Old Program)

Sarah Wilde Teacher (3 Year Old Program)

Kate Burns Teacher (4 Year Old Program)

Bettina Abram Semester 1 Teacher (4 Year Old Program)
Semester 2 Mid-Year Reception

A number of Educators complete our team. 
All staff have current first aid qualifications.

ELC STAFF

Ali Durham Semester 1 - Co-educator ELC4
Semester 2 - Teacher (4 Year Old Program)
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WHAT IS MONTESSORI?

St Johns’s Grammar ELC educational programs for three and four year olds are based 
on the Montessori approach to the education of children, which was established by Dr 
Maria Montessori (1870 - 1952) and has been continually developed over the last 100 
years.

Through her research, Dr Montessori observed that children possessed different and 
higher qualities than those we usually attribute to them, such as ‘amazing mental 
concentration’, ‘love of repetition’, ‘love of order’, ‘love  of work’, ‘no need for reward 
and punishment’ and ‘a sense of personal dignity’.

Dr Montessori believed in a ‘Values Education’ in which children learn to respect 
themselves and others, leading to inner peace and in turn the ability to offer peace to 
others. 

St John’s Grammar’s ELC works within the whole School ethos which is to develop 
children who are confident, tolerant, respectful and committed to making a positive 
contribution to their community, through their strong self-esteem, their skills, 
leadership, understanding and compassion.

Our philosophy is to work towards this mission by means of the Montessori pedagogy, 
implemented through Nature Play, encouraging and inspiring creative thinking, a 
passion for learning, and essential life skills that enable our students to flourish.

We are guided by the school wide SOARING Pedagogy, along with the Early Years 
Framework for Australia, Belonging, Being and Becoming.

For more information on Montessori and the Early Years Learning Framework, please 
visit the St John’s Grammar School website, www.stjohns.sa.edu.au.
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OPENING TIMES

During School Term, the Centre is open Monday to Friday, 7.30am - 6pm.

Staff are on-site in the Mussared Building (4 Year Old Program) between 7.30am and 
6pm and in The Rectory (3 Year Old Program) between 8.45am and 3.30pm. 

(All children arriving before 8.45am are to be dropped off at the Mussared Building. 
Three year old children will be escorted to The Rectory at 8.45am)

The formal educational program begins at 9am and continues through to 3.15pm. 

At 3.30pm, three year old children who are continuing their day will return to the 
Mussared Building and join the four year old children also doing so.

A TYPICAL DAY

7.30am  Independent work time

8.45am  3 year old children move to the Rectory

9am  Circle time - Short group time to welcome the children and enjoy a 

  song or dance or Grace and Courtesy lessons

9.30am  Inside work cycle, including fruit snack time

11.50am Group Time - Literacy, numeracy, art/science activities,    

  birthday celebrations, action songs

12noon  Lunchtime - Wash hands, sing Grace, eat, pack up lunch    

  belongings, wipe table

1pm  Relaxation/sleep - for example quiet time or  relaxation with music

1.20pm  Outside work cycle

3pm  Pack up. Story, turn-taking game, ‘All About Me’ page

3.30pm  Session ends

  Three and four year old children who are continuing their   

  day, combine in the Mussared Building or outdoors for playtime

4pm  Children join together on the mat for group time (yoga or story)

4.15pm  After a visit to the bathroom for toileting and hand washing, the

  children are given an after school snack

4.30pm  Children return to inside playtime until they go home
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START OF DAY ROUTINE

CHILDREN...

• Arrive with sunscreen applied and a hat in their bag in Terms 1 and 4

• Unpack their drink bottle, snacks and lunch and place in the designated areas

• Place bag, pillow and blanket in locker

• Choose an inside activity (and ‘pack up ready for the next person’ when finished)

• Trace, write or post their name at the children’s sign-in desk

• After 8.45am, 4 year olds can sign-in on the Smart Board (dragging their name 
into the ‘house’)

PARENTS...

• Sign your 3 or 4 year old child in using the Xplor app on the iPad as well as the 
hard copy sign in sheet. Include the time of arrival, acknowledge that sunscreen 
has been applied and provide any other relevant information.

• Encourage your child to unpack their bag and organise their belongings

• Please be aware that our work cycle starts at 8.45am and helps us to establish a 
calm and quiet environment to start the day

• If you are keen to chat with other parents please do so outside and if your child 
seems settled and happy for you to go please feel free to do so

• At pick up time, please indicate your arrival to a team member and wait for your 
child to be dismissed by staff

ABSENCES

If your child will be absent for any reason, please call us on 8278 2326 at your earliest 
convenience or email the relevant teachers in ELC3 or ELC4. 

Please also familiarise yourself with the ELC Absentee Policy on our website at
https://parents.stjohns.sa.edu.au/policies, particularly in relation to fees payable for 
holidays taken during term time.
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UNIFORM

ELC children wear the St John’s Grammar School uniform, which continues to be worn 
up to Year 2 and is designed for comfort and warmth.

Uniform can be purchased from the Uniform Shop on the Secondary Campus and the 
P&F also run a Secondhand Uniform shop which is open on various occasions each 
term. Please visit https://parents.stjohns.sa.edu.au/uniform for more information, 
pricing and shop opening hours.

SPARE CLOTHES

Young children are constantly physically active, exploring new textures and mediums 
such as paint, water and clay. We do supply smocks to prevent little accidents, however 
we ask that your child brings a spare named change of clothes in their bag, just in case! 
Please periodically check that your child’s spare clothes still fit and are appropriate for 
the season.

In addition, while young children are developing toileting independence, occasionally 
accidents will happen. We have a limited supply of spare clothing for this purpose, 
however any donations of items of clothing such as underpants, socks and pants are 
appreciated.

SEASONAL CLOTHES

We ask children to bring a labelled hat in their bag each day. During Terms 1 and 4 
children must wear the St John’s Grammar School broad-brimmed hat at all times 
when outside. We also support and encourage children to wear sunglasses if they wish. 
Outside of these times we encourage the children to continue wearing their sun hat. In 
the colder weather a St John’s Grammar School beanie is a good option.

During Terms 2 and 3, we ask that you bring in a set of named wet weather clothes - a 
waterproof rain coat and gum boots - which we will keep in storage containers at the 
ELC. This will allow us greater opportunity for outdoor play, regardless of the weather.

SHOES

Shoes that children can manage themselves give a sense of pride and independence. 
However, please do not send your child in thongs or crocs for safety reasons.

PLEASE ENSURE EVERYTHING IS CLEARLY NAMED, EVEN SOCKS AND SHOES!
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FOOD

We encourage the notion that ‘Fresh is Best’ and ask that parents support this by 
sending in low sugar level, energy building, fresh foods for morning snack and lunch.

The ELC provides a fresh fruit snack in the late afternoon.

We also encourage minimal food packaging, instilling in children an understanding of 
reducing waste and the consequent environmental impact. 

Items that potentially contain or may be contaminated with nut or egg will be returned 
home in your child’s lunch box.  

Please pack the snack separate to lunch to allow your child to easily identify what to eat 
when, and allow for further independence.

You are also encouraged to include an icepack in your child’s lunch box to keep the 
contents fresh and cool.

ALLERGIES

Attending our centre are children who have been diagnosed at risk of anaphylaxis from 
nuts and eggs. We ask that you are vigilant with the handling and preparation of these 
food items before attending the ELC and that no nuts or eggs, nut or egg products, or 
items containing nuts or eggs are packed for snack or lunch. This includes Nutella and 
peanut butter.

SUGGESTIONS

Foods that you may wish to consider sending for morning snack or lunch include:

• Yoghurt 
• Fresh or dried fruit, assorted berries
• Cheese and biscuits
• Homemade dips and vegetable sticks
• Homemade sugar and egg free muffins
• Mini cucumbers, cherry tomatoes, corn on the cob
• Sushi
• Rice cakes
• Fruit bread, wholemeal pita bread, English muffins 

ELC staff will be able to offer suggestions for additional foods if needed.
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BUSHFIRE POLICY AND PROCEDURES

St John’s Grammar School’s beautiful bush location also means that the campuses have 
each been assessed for bushfire risk.

The ELC has been assessed as an EXTREME bushfire risk.

On days when a Catastrophic day in the Mount Lofty Ranges has been declared, all 
campuses across St John’s Grammar School will be closed for students and staff. This 
notice will be communicated via an SMS message.

On days where an Extreme day in the Mount Lofty Ranges has been declared, the ELC 
will be closed. This notice will be communicated via an SMS message. All campuses will 
have a sign displayed at the gate signifying the level of warning.

On days where a Severe day in the Mount Lofty Ranges has been declared, a sign will be 
displayed outside of the ELC signifying the level of warning and it is your choice if you 
wish for your child to attend.

IT IS ESSENTIAL THAT YOU FAMILIARISE YOURSELF WITH THE FULL SCHOOL-WIDE 
BUSHFIRE POLICY AND THE ELC BUSHFIRE POLICY ON OUR WEBSITE:
https://parents.stjohns.sa.edu.au/policies

LOCAL WALKS AND CAMPUS VISITS

From time to time, it will be necessary for students at the ELC to visit the Junior 
Campus located a short distance along Sheoak Road for events such as specialist 
lessons, transition sessions, special incursions or buddy visits. 

We also like to take advantage of our wonderful bush location and the natural 
resources we have around us by sometimes taking short walks in the local area.

Please complete and return the form through Consent2Go allowing your child to take 
part in these supervised walks throughout the year.
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MEDICAL INFORMATION

To ensure the health, safety and well-being of all children, up to date medical and 
health information is required at all times.

It is a requirement that the online ELC Enrolment Form , including all medical and 
health information, is completed and returned to staff as soon as possible. Please also 
ensure any updates or changes to medical details are communicated to staff via ELC 
Accounts.

If your child needs medication whilst at the ELC, this can only be administered by ELC 
staff if an ‘Administration of Authorised Medication Record’ (available from ELC staff) is 
completed, with written authority signed by the child’s parent/caregiver. 

Medication must be provided in the original container with a clearly readable original 
label, including the child’s name. Applicable instructions related to the use of the 
medication must be packaged with the medication along with any verbal or written 
instructions provided by the child’s registered practitioner.

All medications and sunscreens must be given directly to staff for appropriate storage 
and must not be left in the child’s bag or locker. Conditions requiring long term 
medication to be (or potentially be) administered require a Medication Authority Form 
to be completed in conjunction with your GP.

ASTHMA AND ANAPHYLAXIS

This medical condition is prevalent in a significant number of students. If your child has 
asthma or anaphylaxis, an Asthma Management Plan completed by your GP must be 
provided to ELC staff. Specific details relating to your child’s wellbeing, including causes 
and treatment must be clearly and precisely communicated to staff.  Medication for 
your child’s personal use must be provided to staff.

HEAD LICE AND NOTIFIABLE SICKNESS

If a child is suspected to have, or is diagnosed with, any notifiable illnesses such as 
Chickenpox or Whooping Cough, or experience an occurrence of head lice, parents 
must inform ELC staff as soon as possible, keep their child at home and seek medical 
advice/treatment. 

In the event of such a notification, a health alert email will be distributed to all parents 
(affected children will be kept anonymous). Relevant information is updated regularly 
and is available on the SA Health website. 
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COMMUNICATION AND KEEPING INFORMED

The ELC uses a digital learning journal, ‘Seesaw’, to capture daily life for each child 
and record their learning and progress. This follows them into the Junior School and 
is a wonderful memento of their work and development. Parents are provided with 
details on connecting with their child’s Seesaw account on commencement at the ELC. 
Seesaw will often be used by ELC staff to communicate daily messages and reminders 
to parents.

Information will be sent home to parents by email and so it is imperative that your 
email addresses are always kept up to date. In addition, correct mobile numbers are 
essential, as critical messages such as bushfire alerts may need to be  communicated by 
SMS. 

These details need to be kept updated in the Synergetic Parent Portal at 
https://parents.stjohns.sa.edu.au/portal/ using the log-in details that will be sent to 
you shortly after your child commences at the ELC. If you do not receive these details, 
please contact Tim Wilson on 8278 0210 or timwilson@stjohns.sa.edu.au

It is recommended that the email addresses communications@stjohns.sa.edu.au and 
elcaccounts@stjohns.sa.edu.au is added to your ‘Safe Senders’ list to avoid any emails 
being inadvertently caught in your service providers Spam filter.

We regularly develop and distribute an ELC ‘Program’ which details the children’s 
learning at the ELC and important upcoming dates. This is a great way for parents to 
make connections with the program and elaborate on it at home. 

For a regular snapshot of your child’s daily life at the ELC and what they can look 
forward to in the future at the Junior School and beyond, it is recommended that you 
‘like’ the School’s Facebook page: www.facebook.com/stjohnsgrammarschool

A ‘Parents of St John’s Grammar’ Facebook group can be found at 
www.facebook.com/groups/286747171337563 - this is a great source of information 
about the School as a whole, and is often used by School staff to relay messages and 
reminders to parents. 

In addition, an ELC specific parents Facebook group can be joined at 
www.facebook.com/groups/1680221592226185 - this is a great way of keeping in 
touch with other ELC parents, asking questions, buying and selling pre-loved uniform 
items, and more.
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‘ALL ABOUT ME’ BOOK/POSTER

The ‘All About Me’ Book/Poster is a simple opportunity for the children to share their 
experiences outside of the ELC with their friends. It is also an opportunity for children 
and their parents to work together - entries might include a few pictures of things they 
love to do, a picture, perhaps of the family pet or an activity they enjoy, and a few lines 
about what they like best about it. 

Children in the three year old program will create a poster, those in the four year old 
program will create a special page in a book and every child will have the opportunity 
to contribute.

The pages of the book will be shared at group time and the book will be available for 
the children to look at throughout the day. 

CHILDREN’S PROGRESS 

During their time in the ELC, children’s learning, progress and development is shared 
with parents through Seesaw.

Parent/Teacher interviews are offered throughout the year at mutually convenient 
times and can be requested by parents or teachers.

Parents, and the children’s new classroom teacher, are also given a written report at the 
end of each year.

We offer an ‘open door’ policy and so, if at any time you wish to discuss any concerns 
or your child’s progress, please do not hesitate to speak with a staff member or make 
an appointment for a more in-depth discussion.

BIRTHDAYS

We like to acknowledge birthdays at the ELC through our special birthday celebration 
in which the child ‘travels around the sun’, reflecting on their growth and development 
with each year passing. We also ask parents to send in a photo of each year of their 
child’s life to share with the class.

We like to keep the focus on the birthday child and their special journey, so we 
encourage the child celebrating their birthday not to bring in any treats or gifts for their 
friends.
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REST TIME

After lunch each day, we often have relaxation time, when the ELC3 children may 
have time to relax with their own pillow and blanket. This time provides the children 
a wonderful opportunity to practise the skills of relaxing their bodies, reflect on 
their morning, and  prepare them for the afternoon ahead in a quiet and peaceful 
environment. In ELC3, children will need a small pillow and blanket which is stored in 
the Rectory. ELC4 children simply relax in the classroom. 

TOYS

We ask that children do not bring toys to the ELC because they often get lost or broken, 
which is most upsetting for the child who owns the toy! In addition, toys can distract 
children from the resources made available to them as part of the educational program 
and their benefits.

DONATIONS

Since the onset of COVID-19 we have not shared bread, butter and Vegemite. 
However, we will let you know when we can safely resume this practice. We would 
like to thank Bakers Delight for their wonderful weekly donations of bread. We go 
through many, many jars of Vegemite, Nuttelex, tissues and kitchen sponges, so any 
parent donations of these items are hugely appreciated.

BOWERBIRDS

Sometimes, the children forget to put an item back, or become so intrigued with 
something at the ELC, that they take it home! If this happens, it’s not a problem, just 
get our little bowerbirds to bring it back! 



14

PARENT INVOLVEMENT

One of the many things that sets St John’s Grammar School apart is our sense of 
community, from ELC through to Year 12.

We love to get our parents involved and throughout the year there will be 
opportunities to join with your child in events such as Grandparents’ and Special 
Friends’ Days, incursions, excursions and seasonal crafts.

Parent help is always welcome and appreciated. If you have any special talents or skills, 
please let us know as we may be able to incorporate this into our program.

Each class, including the ELC, is represented by a ‘Parent Rep’ who helps to coordinate 
and arrange parent events and activities, communicate parent to parent messages and 
assist the P&F with their activities.

The St John’s Grammar School Parents And Friends Association is run by volunteer 
parents. Amongst activities such as fundraising events and initiatives, hosting sausage 
sizzles at School sports events, and arranging seminars and guest speakers, the P&F 
hold an annual social gathering for mothers and a separate one for fathers. Every other 
year, they also arrange a fantastic gala ball. There is even a P&F choir which regularly 
rehearses and performs at School events! 

If you have any questions or would like to contribute to the P&F’s efforts, as a volunteer 
or even a committee member, please send an email to 
pandf@stjohns.sa.edu.au

FEES, INVOICING, AND THE CHILD CARE SUBSIDY (CCS)

Every four-year-old child is entitled to a DECD funded preschool program of 15 hours 
per week. It is a requirement that the Preschool Declaration Form is completed and 
returned upon enrolment to enable this.

ELC accounts are generated through Xplor and out-of-pocket expenses are billed 
fortnightly in arrears. Sibling discounts apply for families with more than one child 
attending St John’s Grammar School - more information can be found at www.stjohns.
sa.edu.au/fees or by emailing elcaccounts@stjohns.sa.edu.au.

As an approved child care provider, the St John’s Grammar ELC provides families with 
an opportunity to claim the Child Care Subsidy (CCS), which provides families with 
financial assistance towards the costs of child care. If you haven’t yet done so, you 
can apply for the CCS online at MyGov (www.humanservices.gov.au) or in person at a 
Centrelink Office.



15

USEFUL LINKS

School Website: www.stjohns.sa.edu.au

ELC Information: www.stjohns.sa.edu.au/learning-journey/elc

Synergetic Parent Portal: https://parents.stjohns.sa.edu.au/portal/

Online payments: www.stjohnspayment.com.au

Policies: https://parents.stjohns.sa.edu.au/policies

Uniform: https://parents.stjohns.sa.edu.au/uniform

Vacation Care: https://parents.stjohns.sa.edu.au/oshc

School Facebook: www.facebook.com/stjohnsgrammarschool

School Parents Facebook: www.facebook.com/groups/286747171337563

ELC Parents Facebook: www.facebook.com/groups/1680221592226185

Child Care Subsidy (CCS): www.servicesaustralia.gov.au/individuals/families

USEFUL CONTACTS

Gay Illingworth, ELC Director: gillingworth@stjohns.sa.edu.au

Susie Goodwin, ELC Accounts: elcaccounts@stjohns.sa.edu.au

Three year old room: ELC3@stjohns.sa.edu.au / 7099 8333

Four year old room: ELC4@stjohns.sa.edu.au / 7099 8311 

Alison Tregoning, Vacation Care: oshc@stjohns.sa.edu.au / 8278 4824

Tim Wilson, Director of Enrolments: timwilson@stjohns.sa.edu.au / 8278 0210

During the holidays, a Vacation Care Program, held within the ELC precinct, is available 
for ELC students. This consists of a variety of age appropriate activities, excursions and 
incursions as well as a number of joint activities with the Junior School Vacation Care 
Program, which is based on the Junior School Campus. 

Prior to each holiday period, program and booking information is distributed to 
parents, and is placed on our website at www.stjohns.sa.edu.au/oshc

To utilise the Vacation Care service, an annual Registration fee of $20 applies. For more 
information, please contact Alison Tregoning, OSHC Director, on 8278 4824 or email 
oshc@stjohns.sa.edu.au

VACATION CARE
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Early Learning Centre
33 Sheoak Road, Belair


